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M Penn Manor
School District





Dear Parents/Guardians:


As the 2013-14 school year nears completion, students in ninth through eleventh grades will have the opportunity to maintain possession of or return the district provided laptop that they received in January through our 1:1 laptop program.  Seniors will be returning their laptops on May 28.  Underclassmen who do not desire to keep possession of their laptop will return the laptop on June 2 and 3.  Those rising seniors who will be attending the Lancaster County Career and Technology Center for a full day program next year will need to return their laptop on June 2 and 3. 


Those students who will be maintaining possession of their laptops should be aware of the following:

· Students are responsible for the laptop throughout the summer.  The laptop should be kept in proper working conditions.

· Any student who withdraws from the Penn Manor School District over the summer months is responsible for returning the laptop, charger, mouse, and bag.  Failure to do so will result in the family being charged for the entire cost of the equipment.

· Although school will not be in session, students are expected to follow all district policies regarding the proper use of the laptops as explained in the Penn Manor School District policy 815.2.

· Laptops will need to be re-imaged with an up to date version of the software that is used on the laptops.  This will occur on May 28 and 29.  Prior to having this done, students need to save their files to a thumb drive, external hard drive, or cloud.

· Complete and return the bottom portion of this letter to the high school main office by May 23.


Those students who do not desire to maintain possession of their laptop should be aware of the following:

· Laptops will be collected on June 2 and 3.  Students need to save and remove all files before turning

In the laptop.

· Students will return the laptop, charger, mouse and bag.

· The laptop will be re-imaged over the summer and returned to students on August 26 or 27.  

· Students will receive the same laptop back at the beginning of the 2014-15 school year.


We appreciate your continued support of our 1:1 program.  Please feel free to contact me at (717) 872-9520, ext. 1809 or Philip.gale@pennmanor.net if you have any questions.


Sincerely,


Philip B. Gale, Ed.D.


Principal
-----------------------------------------------------------------------------------------------------------------------------------------
I give my son/daughter ____________________ permission to maintain the possession of his or her district laptop during the summer of 2014.  I understand that my child is responsible for the care of and the proper use of the laptop during the summer.
_________________________

Parent/Guardian signature


