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M Penn Manor
School District







July 23, 2015
Dear Parents and Student:


I hope you are enjoying your summer.  In preparation for the upcoming school year, I would like to take this opportunity to share some information with you. 

· Student schedules have been posted to the Sapphire Portal.  Students and parents may login using their account information from last school year.  If you do not have an account or are in need of assistance with your account, please visit the Penn Manor School District’s website www.pennmanor.net for more information under the PARENTS tab.  Parents are strongly encouraged to create a private login that is separate from their student’s account.  

· Please note the following items regarding the schedule:
· In order to access the 2015-16 schedule, the date range for the schedule must be set for August 26, 2015 to June 7, 2016 school year.
· The schedule contains information about the student’s eight classes (class name, the block each class meets, the semester each class meets, teacher, and room number); homeroom, and counselor. 
· Our counselors work a limited schedule during the summer; however, they have been working hard to resolve schedule change requests that have been received. If you contacted a counselor requesting a schedule change but have not heard back, you will be contacted before the beginning of school. Please be patient.
· If a mistake has been made to your schedule on our part, please contact your counselor immediately.  You may contact the Counseling office at 872-9520, ext. 1820 or email your counselor directly.  When calling, please inform the secretary that you are calling with an error on your 2015-16 schedule.

· At this point in the scheduling process, the only changes that may be made are for educational reasons. This includes changing a level of class to a more challenging class or a change in your course selection based on a career decision.  If you desire to make this type of change, counselors will be available on August 4 and 12 from 9:00 a.m. until 2:00 p.m. in the high school Counseling Office to meet with students.  All non-error/preferential requests for schedule changes will be addressed and made based upon approval and availability on these dates only.
· A student’s third block class will determine the lunch he or she will eat for the fall and spring semesters. Information regarding lunches will be posted on the high school website before the beginning of school.
· The Pennsylvania Department of Education has released student raw scores for the Keystone Exams that students took in May, 2015.  Once we receive a paper copy of the scores, we will mail this information home.  We have made changes to the schedules of those sophomores and juniors who have not scored proficient on the Algebra, Biology and/or Literature Keystone Exam so that they are taking a class that will appropriately prepare them to take the Keystone Exam in January, 2016.  Proficiency on the Algebra, Biology and Literature Keystone Exams is a requirement for graduation from the Pennsylvania Department of Education and Penn Manor High School.
· Orientation for new students is scheduled for Thursday, August 13 at 9:00 a.m. or 6:30 p.m. The orientation will begin in the high school auditorium with a brief introductory session. Attendees will then take part in sessions where academic expectations, general guidelines and counseling services will be discussed. After the sessions, attendees will be able to tour the building to locate their classrooms.  Students are encouraged to bring a copy of their schedules to orientation.
· Laptop distribution for the 2015-16 school year will begin in August and continue through the first week of school.  Any sophomore, junior, or senior may obtain his or her laptop on August 11, 12, and 13 between 8:00 a.m. and 11:00 a.m. in the high school library.  Those who do not obtain their laptop on those days will be scheduled to pick up their laptop on Thursday, August 27, or Friday, August 28, during the school day.  Incoming freshmen will be scheduled to obtain their laptop on Monday, August 31 during the school day.  In order to obtain a laptop, students and parents must sign the 1:1 laptop agreement.  The laptop agreement is included for freshmen.
· In an in effort to ensure that we have accurate contact information, enclosed in this letter is an Emergency Contact sheet.  We are asking all families to complete this form and return it to the high school before school begins or on the first day of school.  
· Parking sign-up will occur for seniors on August 6 from 9:00-11:00 a.m., August 11 from 1:00-3:00 p.m. and August 13 for juniors and seniors from 1:00-3:00 p.m.  Students need to bring the following: owner’s card, proof of insurance, driver’s license, $20.00 (an additional $20.00 will be collected at the beginning of the Spring semester).  All students requesting a parking pass need to have a signed drug screening permission form on file.  Forms will be available each day, but then will need to be signed by a parent and returned to the high school office before a student may park on campus. 
· I encourage everyone to visit our website for more information regarding these events; information on many activities that occur throughout the school year; the student activity group insurance application; senior picture information; and information from the counseling department. You can reach the website directly at http://blogs.pennmanor.net/highschool or access the link from the district website at www.pennmanor.net.

· Those students enrolled in classes with summer assignments should work to complete those assignments before the start of school.  
· All students are encouraged to use the summer months to complete community service hours for your graduation project.


As the days of summer begin to dwindle and the start of school approaches, I ask that each student spend some time thinking about what he or she hopes to accomplish this school year.  Each of you should be looking to build upon the strengths that you possess and improve your areas of weakness.


Enjoy the remaining days of your summer!



Sincerely,



Philip B. Gale, Ed.D.



Principal



